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OVERVIEW 
 The Administrative Manual serves as a guide 

to assist University employees in their day-to-
day performance of administrative and 
management functions.   

 The manual contains instructions for 
completing forms, shows reporting 
relationships, provides procedures for 
requesting services, and delineates 
responsibility. 

 The manual also serves as a consolidated 
reference document about the operations 
and programs of the University. 

 


